
Administrator’s Salary Schedule: Range 11 - 2 Marlys Grodt & Associates 1992; Rev. 3/93; 11/99; 11/05 (added “S” to Lic)

 

PERSONNEL COMMISSION CAJON VALLEY UNION SCHOOL DISTRICT

JOB DESCRIPTION 189 ROANOKE RD., EL CAJON, CA 92022

TRANSPORTATION DIRECTOR

JOB SUMMARY Under direct ion of the Assistant  Superintendent of Business Services, plan,
organize, direct, coordinate, and supervise the District ’ s pupil transportat ion
program. Oversee and coordinate the maintenance and repair of District  buses
and vehicles.

TYPICAL DUTIES Plan, organize, direct , and coordinate the operat ion of the transportat ion
department; abiding by District  policy and State law , establish bus routes and
schedules, both regular and special education; oversee and coordinate the
maintenance, repair, servicing, and cleaning of  District  vehicles and buses;
direct driver training act ivit ies including providing defensive driving instruct ion
to District  employees who drive District  vehicles; train, supervise, and evaluate
the personnel assigned to the Transportat ion Department. Plan, organize, direct,
and supervise the “ fee-for-service’  program for regular home-to-school
transportat ion; develop and administer department budget; conduct long range
planning act ivit ies including cost analyses and recommendations for improving
the overall effect iveness of transportat ion services; develop recommended
procedures for the acquisit ion and disposit ion of the bus f leet, equipment,
machinery, and other District vehicles; conduct t raff ic safety, pupil load, service
extensions and modif icat ions and related studies; maintain records of operat ions
and costs in conformance w ith District and State policies; advise District
management staff  on transportat ion related matters and maintain close liaison
w ith school administrators to coordinate and expedite transportat ion services;
interpret provisions of law , District  policy and procedures related to pupil
t ransportat ion to staff , parents, and general public. Respond to requests for
information and complaints and resolve problems from parents and cit izens
pertaining to the District ’ s transportat ion of students. Ensure departmental
compliance w ith various licensing and cert if icat ion requirements; coordinate
District  f ield trips, special events, and other special transportat ion schedules;
perform other related duties as assigned.

JOB REQUIREMENTS Any combination of education, training, and/or experience w hich demonstrates
ability to perform the required dut ies.  A typical qualifying background would
include the equivalent to graduation from high school supplemented by training
in management and f ive years increasingly responsible transportat ion operations
experience w ith at lest tw o years in a supervisory capacity. See license
requirement on back.

Knowledge of: Law s and regulat ions governing the transportat ion of school age children;
planning, scheduling, and supervising personnel and equipment to meet schedule
requirements; principles of supervision and training; methods, materials, tools,
and equipment use din the maintenance and repair of a w ide variety of f leet
vehicles and equipment; oral and w rit ten communicat ion skills; record keeping,
cost records and reporting.
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Ability to: Plan, organize, direct, and supervise the District ’ s pupil transportat ion program;
train, supervise, and evaluate the performance of assigned personnel; oversee
and coordinate the maintenance and repair of District  buses and vehicles; deal
and w ork effect ively w ith all staff , pupils, and public; maintain operat ing and
control records; plan and lay out bus routes and schedules under District policy
and state law s; prepare budget est imates; controls costs through planned cost
analyses; communicate effect ively both orally and in w rit ing.

LICENSE Must possess a valid California Class B-PS driver' s license; a valid, unrestricted
California special driver cert if icate; an American Red Cross First Aid Cert if icate
(or pass equivalent test given by the CHP); and a current medical cert if icate.

PHYSICAL ABILITY The physical demands described here are representat ive of those that must be
met by an employee to successfully perform the essential funct ions of this job.
While performing the dut ies of  this job, the employee is regularly required to
stand; walk; use  hands to f inger, handle, or feel objects, tools, or controls; talk
or hear; and taste or smell. The employee is occasionally required to reach w ith
hands and arms; climb or balance; and stoop, kneel, or crouch. Specif ic vision
abilit ies required by this job include close vision, color vision, peripheral vision,
depth percept ion, and the ability to adjust focus. The selected candidate must
be able to perform the dut ies of a rigorous w ork schedule and pass a physical
examination and drug screen cert ifying this ability. Operate vehicle to travel
independently on short not ice to other district or community locat ions to inspect
or conduct work.

WORKING
CONDITIONS Transportat ion off ice and bus yard environment subject to noise and fumes from

buses and other vehicles. Subject to district , community, regional and state
business travel to attend meetings and conduct w ork during day and evening
hours. Subject to attending evening Board meetings. 
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