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ARTICLE |I: AGREEMENT

The articles and provisions contained herein constitute an agreement by and between the Governing
Board and the Cajon Valley Education Association. This agreement is entered into pursuant to
Chapter 10.7 of the Government Code.

ARTICLE II: RECOGNITION

A

The Governing Board recognizes the Association as the exclusive bargaining agent for the
certificated employee unit. For the purpose of this agreement, the word “teacher” refers to
bargaining unit members.

Certificated employees included in the unit are all classroom teachers including Resource
Specialists, credentialed designated instructional services personnel, teachers of: Special
Day, Special Education Classes, Speech and Language, Preschool, Extended Learning
Program, School Improvement Programs, and Chapter |I; and Counselors, Librarians, School
Library Media Specialists, Librarian Cataloger, Psychologists, and School Nurses.

Certificated employees excluded from the unit are Superintendent of Schools, Assistant
Superintendents, Executive Assistant to the Superintendent, Personnel Administrator,
Directors, Coordinators, Program Specialists, Principals, and Vice Principals.

The Association shall be notified of new positions created in the bargaining unit during the life
of this agreement.

Nothing contained herein shall be construed to prevent any teacher from informally conferring
with his or her immediate supervisor.

ARTICLE [ll: ASSOCIATION RIGHTS

A

The Association shall have the right to post appropriate notices of their activities and matters
of Association concern on Association bulleting boards, at least one of which shall be
provided in each administrative unit. The Association shall have the right to reasonable use
of District mail service, and teacher mailboxes for communication to teachers. The
Association may make reasonable use of school equipment with the approval of the site
administrator.

Upon proper notification, the Association shall have the right to reasonable use of school
facilities for meetings subject to the requirements of the District Civic Center Policy.

Accredited representatives of the Association shall have access to administrative units of the
District at reasonable times during working hours, provided they request approval from the
site administrator or his designated representative.

The Governing Board agrees to continue payroll deductions for the Association. Such payroll
deduction authorization shall be effective upon official notification from the president of the
Association.

Officers and committee chairpersons of the Association shall be granted release time for the
purpose of conducting Association business (other than negotiations with the Governing
Board and grievance processing) in accordance with the following guidelines:

1. A maximum of twenty (20) total days shall be available for this purpose.



2. The cost of the substitutes for released teachers shall be assumed by the
Association.

3. The president of the Association shall be entitled to ten (10) days upon request (this
is included in the total 20 days).

4, Requests for release time should be submitted to the Superintendent on the approved
form no less than one (1) week in advance.

5. No individual shall receive more than ten (10) days release time per year.

The District shall notify the Association of the formation of committees to advise on the
definition of educational objectives, the determination of the content of courses and
curriculum, and the selection of textbooks to the extent such matters are within the discretion
of the Governing Board to afford the Association the opportunity to submit recommendations
for appointments to such committees.

The Association shall submit a tentative calendar of meeting dates. After Governing Board
concurrence these dates shall be included on the District Master Calendar. Time will be set
aside on the second Wednesday of each month (at the conclusion of the instructional day) for
Association business. The District will not schedule meetings that interfere with this time
without the consent of the Association. Under normal circumstances, no meeting shall be
called by any District Administrator that will prevent members of the Association from
attending scheduled meetings.

The Association shall cooperate with the Governing Board in the fairimplementation of this
contract. The Association representative in each administrative unit shall assist the teachers
in the implementation of this contract.

The Governing Board shall allow a period of ninety (90) minutes at the end of the District
orientation meeting for Association business if a District orientation meeting is held and if the
Association so requests.

ARTICLE IV: GOVERNING BOARD RIGHTS

Except as limited by the provisions of this agreement, the Governing Board reserves the right to
direct the working force to: hire, promote, transfer, discharge, discipline for proper cause, maintain
the efficiency of the teachers, determine the work to be performed, the location of the work, the
methods and processes, and the decision to make or buy. The exercise of these rights shall be in
accordance with law, policy, regulations, and due process, and shall not discriminate against
teachers because of participation in legitimate activities on behalf of the Association. The Governing
Board shall cooperate with the Association in the fair implementation of this contract.

ARTICLE V: PROVISIONS FOR PRESCHOOL TEACHERS

The following Articles shall not apply to Preschool Teachers: Article VIl - Transfer and
Reassignment; and Article IX - Assignment of Teacher to Year-Round Tracks.

The following provisions apply only to Preschool Teachers:



e Preschool teachers meeting the qualifications as prescribed by law, policy, or
regulation shall have the opportunity to make application for any open teaching
position.

J Preschool teachers are eligible for full benefit coverage.

A continued education program is being established which allows preschool teachers to
receive $500 after completing fifteen semester units and $1,000 after completing thirty
semester units of subject matter according to guidelines in the current preschool teacher
contract. The units from an accredited college must be taken subsequent to an Associate of
Arts degree. Transcripts of completed work must be submitted to Personnel by September 1
of the year eligible for the stipend. Transcripts submitted after September 1 will be used for
the following year.

Transfer

A transfer is defined as an employee-initiated change of work location which has been
approved by the District. A preschool teacher may request a transfer to take effect during the
school year or at the beginning of the next school year. In either event, the request shall be
made on a "Request for Transfer" form and sent to the immediate supervisor.

1. When the request is made for the transfer to take effect during the school year, such
request shall be made within the limitations stated on the notice of vacancy.

2. When the request is made for the transfer to take effect at the beginning of the next
school year, such request shall be made no later than April 15 of the school year
preceding the effective date.

3. All requests for transfers shall be considered on the basis of the following, not listed in
priority order:

a. The permit/credential to perform the required services.

b. The needs for efficient operation of the District.

C. The preference of the preschool teacher.

d. The length and quality of service to the preschool program.

Reassignment

Reassignment is defined as a District-initiated change of employee from one working location
to another. Reassignment is not intended as a punitive or disciplinary action. The final
responsibility for reassignment is that of the Preschool program supervisor.

1. Reassignments may be made for the following reasons:
a. To balance the preschool staff of the District or work location.
b. A change of enrollment necessitating reassignment of staff.
C. Particular site needs.
d. Educational requirements of the District.



F.

G.

2.

The procedure for reassignment for situations under the reasons stated in E.1.a. is as
follows:

a. When the number of preschool teachers assigned to a work location is
excessive, a reassignment shall be initiated.

b. Affected preschool staff will be given an opportunity to consult on the need for
the reassignment and an opportunity to volunteer for the reassignment.

C. If no volunteer is available, the reassignment will be based upon District
seniority. Exceptions to this procedure may be made if the school would be
unable to meet the needs of its students.

d. Preschool teachers who are reassigned will not be reassigned again for at
least two years unless circumstances require otherwise. In such event, the
President of Cajon Valley Education Association (CVEA) will meet with the
Director of the Preschool Program to discuss the reassignment.

Notification of Vacancies and/or New Positions

1.

4.

Notices of all vacancies, new positions, or interim assignments shall be posted for at
least ten (10) days in advance of the application deadline. If notice cannot be posted
ten (10) days in advance, then preschool staff will be alerted to the vacancy by special
notice. Such notices shall be posted as soon as the district determines that a
vacancy exists and shall include the location.

The above paragraph as it applies to transfers within a given school year shall not
apply during the following periods:

a. From ten (10) days prior to the beginning of the school year through October
15.
b. From the first school day after mid-year through the end of the school year.

Vacancies occurring on or after the first school day after mid-year will be filled
by a long-term substitute and not filled permanently until the following school
year. By March 15, such known vacancy notices for the following school year
will be posted.

C. If it becomes necessary due to exceptional circumstances to fill a position on
a permanent basis, the notification process contained in paragraph F.1. above
will be implemented. If this occurs, the Association will be notified.

Preschool teachers being reassigned will be assigned before voluntary transfers and
preschool teachers returning from leave.

Preschool teachers requesting transfers would be considered next based upon the
priorities listed in Section D.3.

Preschool teachers returning from personal leave without pay will be considered last.

Credential Renewal Requirements:



The purpose of this Article is to notify bargaining unit members of state requirements
concerning renewal of their credential through development of an individual program
of professional growth. If, during the term of this agreement, the Legislature should
modify this agreement and the modification(s) affect these provisions, this section
shall be opened for negotiations.

These requirements are limited to those members of the bargaining unit who hold
child development permits issued after February 1, 1997.

Bargaining unit members subject to this requirement shall develop an individual
program of professional growth consistent with and applicable rules of the
Commission on Teacher Credentialing which consists of a minimum of 105 clock
hours of participation in activities which contribute to competence, performance or
effectiveness in the profession of education. A program is to be completed within
five (5) year period intervals. The individual program of professional growth shall be
approved by a Professional Growth Advisor (PGA) or shall be submitted directly to
the State Commission on Teacher Credentialing for approval.

Acceptable activities shall include any acceptable activity defined by the
Commission on Teacher Credentialing, Title 5 Rules and Regulations.

The Superintendent or designee shall appoint PGAs. The District shall ensure that
interested individuals who are eligible to serve as PGAs from all groups have the
opportunity to do so and are proportionately represented on the list of approved
advisors. The basis for considering approval of interested individuals shall be
professional qualifications rather than group affiliation. A current satisfactory
evaluation shall be the primary determinant of eligibility for District staff members
who are interested in serving as a PGA.

Should it be the intent of the Superintendent or designee to disapprove an applicant
who is a District staff member, the President of CVEA shall be informed and
afforded the opportunity to discuss the issue prior to notification of the staff member.
Any PGA applicant who is disapproved may request and shall receive a written
explanation for the denial.

During the course of the year, after a list of PGAs has been approved and
distributed, a credential holder may suggest to the District that a qualified PGA not
already on the list be added.

a. Responsibilities of Professional Growth Advisors:

i. Review of professional growth plans and certification to the unit
member that the planned program or amendment meets all legal
requirements. Should the proposed plan or amendment not be in legal
compliance, the reasons shall be submitted in writing by the
Professional Growth Advisor to the unit member.

ii. Upon conclusion of approved activities, the Professional Growth
Advisor shall either verify or refuse to verify that such activities have
been completed, including the number of clock hours specified. If the
Professional Growth Advisor refuses to verify the completed activities,
a written notice of the reasons for failure to do so shall be given the unit
member.

Prior to beginning an activity which could accumulate clock hours, the unit member
shall develop and submit the proposed plan or amendment on an appropriate form
to his/her Professional Growth Advisor and obtain certification from the
Professional Growth Advisor.

a. Responsibilities of the Unit Member:

i. The credential holder has a responsibility to record accurately the
number of clock hours that have been spent on completed activities.
After completing activities, it is the responsibility of the credential
holder to give the Advisor reasonable verification of time spent, if the



Advisor requests it. The credential holder has a right to receive full
credit for all hours spent at professional growth activities (a) that are
identified on the professional growth plan signed by an Advisor, and
(b) for which reasonable verification of time spent has been presented
to an Advisor.

ii. Upon completion of any approved activity, the unit member shall
submit to his/her Professional Growth Advisor a form which contains
the following information: Type of activity engaged in, brief description
of activity engaged in, dates of the activity, and the number of clock
hours spent in the activity.

7. The holder of a child development permit and the District-appointed Advisor shall
maintain accurate, up-to-date records of the implementation of an individual
program of professional growth. It is the primary responsibility of the holder to
maintain such records.

8. Development, certification, implementation and/or verification of a Professional
Growth Plan shall be independent of any evaluation of the performance of the unit
member that is conducted for determining the unit member's employment status.

9. Salary schedule advancement shall be pursuant to current rules and regulations of
the District and Contract.

ARTICLE VI: PROVISIONS FOR SUPPORT TEACHERS

Effective July 1, 2007, the employment of support teachers shall be governed by the terms and
conditions set forth in this Article.

A. In addition to the terms and conditions set forth in this Article, the following Articles of this
Agreement shall be applicable to support teachers:

1. Atrticle | Agreement

2. Article I Recognition

3. Atrticle lll Association Rights

4,  Article IV Governing Board Rights

5.  Article VIl Grievance Procedures

6. Article XIll Teacher Safety

7.  Article XV Parent Complaint Procedures
8.  Article XXIll Organizational Security

9. Article XXIV Savings Clause

10. Article XXV Waiver

11.  Article XXVI No Strike-No Lockout

12. Article XXVII Disciplinary Procedures and Rights
13. Atrticle XXIX Duration

No other provisions of this Agreement shall apply to support teachers.

B. Support teachers shall be hourly employees assigned to work with students for no more than
130 days and no more than 910 hours.

C. Support teachers shall be hired under temporary contracts for specific sites and programs.

D. Certificated support positions shall be funded through categorical revenue sources.

E. Support teachers shall be employed to provide additional learning opportunities for students,

but be used in lieu of regular bargaining unit members.

F. Support teachers shall be evaluated annually by the site administrator using the
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Temporary/Hourly Certificated Appraisal Instrument included in this article.

Support teachers shall not be included in the staffing allocation ratio specified in Article XI:
Class Size and Balance.

Commencing with the 2009-2010 school year, support teachers will be granted 1 hour of
iliness/personal necessity leave per 18.3 hours worked. Personal necessity leave will be
deducted from the employee’s balance and is intended for use in situations beyond the
employee’s immediate control which would compel an individual to be absent from his or her
duties.

Examples include:

© N O O bk Db =

Serious illness in the immediate family

Medical or dental appointment requiring at least a half day

Accident involving employee or his property or one of his immediate family
Appearance in court

Adopting a child

Paternity leave

Graduation of self or immediate family

Other personal necessities not listed above, and in such cases there will be a
determination of necessity by the Governing Board or its designee, based upon the facts
peculiar to the situation. The employee shall complete a request stating the reason for
the personal necessity with his or her signature attesting to the validity. The leave must
be approved by the Superintendent or his designee.

Support teachers shall be compensated at the hourly rate of $32.00.



- A-21a
Cajon Valley Union School District
Temporary/Hourly Certificated Appraisal Instrument

Name School School Year

Assignment

Instructions:

Please write in the rating: (MS = Meets Standard: professionally competent, doing a good job; NI = Needs
Improvement: that best approximates the performance of the certificated employee for each factor below.

1. Using a variety of instructional strategies and resources to respond to students= diverse needs

2. Engaging students in problem solving, critical thinking, and other activities that make subject matter meaningful

1. Establishing a climate that promotes fairness and respect

2. Planning and implementing classroom procedures and routines that support student learning. (Includes effective
classroom management/discipline that is child centered)

3. Using instructional time effectively

1. Demonstrating knowledge of subject matter content and student development

2. Organizing curriculum to support student understanding of subject matter

3. Developing student understanding through instructional strategies that are appropriate to the subject matter

1. Drawing on and valuing students= backgrounds, interests, and developmental learning needs

2. Modifying instructional plans to adjust for student needs

1. Communicating learning goals for students

2. Communicating with students/families/others about student progress. (Includes promoting positive home/school
relations)

Comments/Evaluatee: Comments/Evaluator:

This document will be placed in your personnel file. If you wish to have written comments attached, please submit them to
the Evaluator within five days from the date of this notice, and they will be attached to the document when filed.

Evaluatee Signature Date Evaluator Signature Date




ARTICLE VII: PROVISIONS FOR HOME SCHOOL TEACHERS

Effective July 1, 2007, the employment of home teachers shall be governed by the terms and
conditions set forth in this Article.

A

In addition to the terms and conditions set forth in this Article, the following Articles of this
Agreement shall be applicable to home teachers:

1. Atrticle | Agreement

2. Article ll Recognition

3.  Atrticle lll Association Rights

4.  Article IV Governing Board Rights

5.  Article VIlI Grievance Procedures

6. Article Xl Teacher Safety

7.  Article XV Parent Complaint Procedures
8.  Article XXl Organizational Security

9. Article XXIV Savings Clause

10. Article XXV Waiver

11.  Atrticle XXVI No Strike-No Lockout

12.  Article XXVII Disciplinary Procedures and Rights
13.  Atrticle XXIX Duration

No other provisions of this Agreement shall apply to home teachers.

B.

Home teachers shall be hourly employees assigned to work with students for no more than
130 days and no more than 910 hours. '

Home teachers shall be hired under probationary contracts.

Home teachers shall be employed to provide learning opportunities for students in an
alternative placement setting.

Home teachers shall be evaluated annually by the site administrator using the
Temporary/Hourly Certificated Appraisal Instrument included in this article.

Home teachers shall not be included in the staffing allocation ratio specified in Article XI: Class
Size and Balance.

Commencing with the 2009-2010 school year, home teachers will be granted 1 hour of
illness/personal necessity leave per 18.3 hours worked. Personal necessity leave will be
deducted from the employee’s balance and is intended for use in situations beyond the
employee’s immediate control which would compel an individual to be absent from his or her
duties.

Examples include:

Serious illness in the immediate family

Medical or dental appointment requiring at least a half day

Accident involving employee or his property or one of his immediate family
Appearance in court

Adopting a child

Paternity leave

Graduation of self or immediate family

© N o g b~ N -

Other personal necessities not listed above, and in such cases there will be a
9



determination of necessity by the Governing Board or its designee, based upon the facts
peculiar to the situation. The employee shall complete a request stating the reason for
the personal necessity with his or her signature attesting to the validity. The leave must
be approved by the Superintendent or his designee.

9. Home teachers shall be compensated at the hourly rate of $34.00.

10



A-21a
Cajon Valley Union School District
Temporary/Hourly Certificated Appraisal Instrument

Name School School Year

Assignment

Instructions:
Please write in the rating: (MS = Meets Standard: professionally competent, doing a good job; NI = Needs
Improvement: that best approximates the performance of the certificated employee for each factor below.

1. Using a variety of instructional strategies and resources to respond to students= diverse needs

2. Engaging students in problem solving, critical thinking, and other activities that make subject matter meaningful

1. Establishing a climate that promotes fairness and respect

2. Planning and implementing classroom procedures and routines that support student leaming. (Includes effective
classroom management/discipline that is child centered)

3. Using instructional time effectively

1. Demonstrating knowledge of subject matter content and student development

2. Organizing curriculum to support student understanding of subject matter

3. Developing student understanding through instructional strategies that are appropriate to the subject matter

1. Drawing on and valuing students= backgrounds, interests, and developmental learning needs

2. Modifying instructional plans to adjust for student needs

1. Communicating learning goals for students

2. Communicating with students/families/others about student progress. (Includes promoting positive home/school
relations)

Comments/Evaluatee: Comments/Evaluator:

This document will be placed in your personnel file. If you wish to have written comments attached, please submit them to
the Evaluator within five days from the date of this notice, and they will be attached to the document when filed.

Evaluatee Signature Date Evaluator Signature Date
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ARTICLE VIil: GRIEVANCE PROCEDURE

Grievance shall be limited to matters concerning the specific provisions of the agreement. A
grievance means a claim by a teacher or teachers that the terms of the contract have been violated,
improperly applied, or misinterpreted. This procedure shall constitute the sole and exclusive method
for adjustment of grievances.

Level |

Any teacher who claims a grievance shall present the grievance informally to his or her
immediate supervisor within fifteen (15) days after the event in contention. The immediate
supervisor shall give an answer to the teacher not more than three (3) work days after the
grievance is presented.

Level I

Within five (5) work days after completion of Level |, the grievance, if it has not been resolved,
shall be presented by the teacher to the Personnel Administrator or his designated
representative, in writing, signed by the grievant. The Personnel Administrator shall report
the decision in writing to the grievant and the Association’s grievance committee person
within five (5) work days.

Level Il

Within five (5) work days after completion of Level I, the grievance, if it has not been
resolved, shall be presented by the teacher to the Superintendent or his designated
representative and the Association’s grievance committee person in writing, and a meeting
between the Superintendent and the grievant shall be requested. Following the meeting, the
Superintendent shall inform the grievant and the Association’s grievance committee personin
writing of the decision. If this action is not completed within five (5) work days, the grievance
may proceed to Level V.

Level IV

Within five (5) work days after the completion of Level lll, the grievance, if it has not been
resolved, shall be referred to a fact finding committee consisting of three (3) members: one
appointed by the Governing Board, one appointed by the Association, and a chairman
selected and mutually agreeable to both the Governing Board and the Association. Such
notice shall be in writing and shall be signed by the teacher initiating the grievance and the
Association’s grievance committee person. Within five (5) work days after the receipt of such
notice, the fact finding committee shall meet to determine the facts relating to the grievance.
Within fifteen (15) work days the committee shall submit its recommendations or reasons for
extending the time to the Superintendent and the Association’s grievance committee person
in writing of the decision. The Superintendent will then have five (5) work days to consider
these recommendations and shall inform the grievant and the Association’s grievance
committee person in writing of the decision. If the decision is not satisfactory to both parties,
the Association may submit it to Level V for arbitration. All costs for fact finding shall be
shared by the District and the Association.

Level V

1. Within fifteen (15) work days after the completion of Level IV, the grievance, if it has
not been resolved, shall be noticed for arbitration. Such notice requesting the
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